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 CUSTOMER QUOTATION COPY TO TEMPLATE 

 This document describes how to apply/copy customer quota�on to invoice template. 

 A/  Quota�on Copy Overview 

 Customer quota�ons can be created based on delivery loca�on city under a customer account.  You can 
 apply/copy a quota�on to an invoice template of a selected delivery loca�on. 

 Noted that delivery loca�on must match with loca�on city of the quota�on. 

 B/  Copy to invoice template 

 1/  Select quota�on to copy 

 On the customer account detail page,  click “Quota�on” tab. 

 Locate the quota�on you would like to copy to template in the list box. 

 Click “copy” icon bu�on as shown below. 

 2/  Select delivery loca�on 

 Choose the delivery loca�on invoice template that you want to apply quota�on to. 
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 3/  Review and confirm 

 Click “Copy” bu�on to confirm 

 System will now copy the quota�on to the invoice template of the selected delivery loca�on. 

 4/  Invoice template updated 

 You can review the invoice template,  you will see which quota�on and when it is applied. 


